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UBND TINH BINH PHUOC
HE THONG THU PIEN TU

TAI LIEU HUONG DAN SU DUNG

HUONG DAN TRUY CAP TAI KHOAN MAIL
QUA WEBMAIL VA SU DUNG WEBMAIL

Bon vi Quan tri: Trung tim CNTT va Truyén thong - So Thong tin va Truyén théng
Dia chi: QL 14 - P. Tan Phu - Tx. Dong Xoai - Binh Phuoc =
Bién Thoai: (0651) 3860 368 Email: hotrof@binhphuoc.gov.vn 1
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1. Truy cap vao hé théng mail:

1.1.  Truy cap vao h¢ théng:
- Tu trinh duyét web NSD (nguoi sir dung) nhap dia chi: http://mail.binhphuoc.gov.vn.

Giao dién duogc hién thi nhu hinh bén dudi:

7 T He théng thu dién ti tink X \ &) = @] =

1€ €' | [} mail.binhphuoc.gov.vn/?loginOp=logout PHME =

UEHNE TR EHE REUETE
HE THONG THU DIEN TG

Tén ding nh:
Matkhau -

B Gii rang thai online

BDang nhap
Prién -

® Hop thur cong vu tinh Binh Phwrdrc (hitp:imail bi rm)

Bom vi Quan iri- Trung tim CNTT va Truyén théng - S& Théng fin va Truyén théng
Dia chi: QL 14 - P Tan Pha - Tx. Dong Xodi - Binh Phudc

Dién Thoai: (0651) 3860 368 Email: hotro@binhphuoc gov.vn

Hé théng Emanl cii Hirémy din sir dung

- Tiép theo, NSD nhap Tai khoan truy cap va Mat khau twong ¢ng :

UENDENINEIEINHIPHUOE
1) HE THONG THU BIEN TU

Tén dang nhap -
Mt khau -
B Gii trang thai online

[ Ding nnip |

- Phién ban str dung : TOy chon céc phién ban dé dang nhap vao mail twong ¢ng :
e Mic dinh: S& lay thong tin ding nhap cii duoc luu trong bo nhd cache
(khuyén nghi ding tuy chon nay).
e Chirc nang day du : Chuan nay ding cho truy cap vao mail véi toc do truy
cap internet 6n dinh, va hd tro truy cap nhanh hon. Pay du tinh ning cua hé

thdng
e Chirc ning cin ban: Chuan nay hd trg truy

cap mail nhanh hon khi duong truyén internet bi cham.
e Mobile : Chuan nay hd trg khi truy cap mail tir dién thoai, khi user truy cap

tur dién thoai, webmail s€ tu dong detect va tu dong thiét lap option nay, user 3

»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»



1.2.  Déi lai mat khau mic dinh:
Notes : Vi nhing tai khoan truy cdp ldn dau tién, yéu cau nguoi ding thay déi mat khau

diroC Cdp ban dau dé dam bao an toan thong tin.

Sau khi nguoi ding nhap Tai khoan dang nhap vao Email, bAm vao tén Tai khoan
Email (goc trén bén phai giao dién) chon Thay doi mat khau

(9 | | G e

,_
B

K4
)

HTML Chent

Teer getp 24n phibm
Trung tden trg gikp e tuypén

Tinh ning mai

£é xem mdt cudc dam thoal, bam chud

Phien tht
i thidu

Offline Mode
Thay &3 mét khiu

Bding wudt

[ mail binhphuoc.gov.vn/h/changepass?skin=harmony 7

o Vi lang nhap mat khAu méi va xac nhan lai mat khau

Mat khau cii:

vendumer

Xac nhan:

W (B8 matkndu

e Mat khau cii : Nhap password cil.
e Mat khau méi : Nhap password maéi.

e Xac nhan : Nhap lai password moi.

1.3. Thao tac trong mail:

- Sau khi ding nhap thanh cdng, hé thong s& hién 1én trinh diéu khién trong mail:

»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»
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¥ Thu muc thu

g

reb.mailonline.vnn.vn/#7

@ || Q 7im kigm

& di

uggested Sites @ Bit dau

CHECK YOUR AL
ia chi Lich

Tré lai

& Thuden -
B Thudsgai

EZ Thunhap (1)

£ Thurdc

¥ Thungrac

Tirn kiém

The
H 4 Thang Mugi2015 » w»
T2 T3 T4 T5 T6 T7 CN
% 9 30 1 2 3 4
5 6 7 &8 9 10 11
12 132 14 17 18
19 20 2 24 25
6 27 B 11
2 3 4 5 6 7 8

Céng viéc

Tra l&i tat ca

Web Slice Gallery

Cap tai lieu

Chuyén tiép

[0 Sépxéptheo Ngay ©

Xod bd

Tuy chon

Thurrac b - d

Khéng cd két qua nao dudc tim thay.

vietxuan ~

(]
QXEm -

Hanh déng ~ BDoc thém

muc Ngén ngir chon — Tiéng Anh - English.

€

& nttps

/eb.mailonline.vnn.vn/#2

e | Q Tim kigm

Va

Luu

o nhigu nhit

CHECK YOUR MAIL

56 dia chi

Lich

lai || Huybé

v Tuy chon

Epoplerael e JUEFE

o od

Téng quan
Tai khodn
Thu

Bé loc
Chirky

Ra khdi co quan
Dia chi tin cay
56 dia chi
Lich

Chia sé
Théng bao
Nhap / Xudt

Phirn tat

Thang Musi 2015
T3 T4 T5 T6 T7
29 220 1 2 32 4
6 7 & 9 10 11

o

13 17 18
20 24 35
27 a1 1

Suggested Sites @ Bat d3u [

Céng vi
Hoan lai cac thay déi
Phéng:
Display Font Size:

In c& chii:

Muii gio mac dinh:
Mgén ngir:

Chigu huéng soan thio:

Cac thiét lap tim ki€m:

Ngéin ngi tim ki€m:

Web Slice Gallery

Cap tai liéu

Tuy chgn

Basque - Euskara
Arabic - 4 2l

Tigng Anh - English »
Tiéng Ba Lan - polski

Tiéng BB Dao Nha - portugués »
Tigng Hin-di - TE&T

Tigng Hungary - magyar

Ha Lan - Nederlands

Tigng Han Quéc - TH=01

Tigng Malay - Melayu

Tigng Nga - pycciwii

Tiéng Mhat Ban - B45E

Tigng Phap - francais »
Tiéng Romania - romana

Tiéng Thai Lan - lna

Tigng Thé Nhi Ky - Tiirkge

Tigng Thuy Dién - svenska
Chinese - f12t 4
Tiéng Tay Ban Nha - espafiol
Tigng Ukraina - ykpaiHceka

Tigng Viét »
Tiéng Xld-ven - Slovenicina
Tiéng ¥ - italiane

Tiéng Dan Mach - Dansk

Tiéng Birc - Deutsch

B 4+ /O

{

Tigng Anh (M) - English (United States) |
Tiéng Anh (Anh] - English (United Kingdom)
Tiéng Anh (Uc) - English (Australia)

l_J|

huéing trong thanh céng cu soan thio

€ tim kiém

cac tim kigém

tim kiém

rong thanh céng cu fim kiém

\
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Néu NSD muén xem thu duoc giri dén NSD chon muc Thu dén ( bén Menu tréi )
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Néu NSD mudn chinh giao dién Tiéng Anh chon muc TUy chen, tiép theo NSD chon
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: v Thumuf:(hu O Sépxéptheo Ngay T :
: ; ::::’;m Khéng cé két qua nao dudc tim théy. :
N : {2 Thenhap (1) \.:
~y B3 Thurac ey
o T Thing réc -
t: Tim kieém ::
{iiiaiid %i%
: - Néu NSD muén xem thu d duoc giri di, NSD chon muc Thuw da giri (bén Menu trai).
- Céch lam twong ty véi 3 muc Thw nhap, Thu rac va Thang rac NSD c6 thé kich
f chudt vao cac chir twong tng va xem ndi dung tirng phan. S
: - NSD mubn xem quota va dung lwong sir dung hién hanh cua Mailbox, ta ré chudt vao >
: tén account & géc phai trén ciing va doi 1-2s s& hién ra khung théng bao cho biét dung
3 lwong mailbox hién hanh va quota cua mailbox. .
? dunv@binhphuoc.gov.vn ~ .
: Using 569.4 KB (0%) of 1 GB quota .
Docthém || @ Xem ~
Pé xem mot cudc dam thoai, bdm chudt vao né.
. 2. Tao thw méi va mot sé thao tac lién quan 8
2.1. Tao thu moi
: - O goc trén cung bén trai, NSD kich chuét vao Théng di¢p méi dé bat dau soan thao =
X Mot thu maoi: =
: 6

//////////////////////////////////////////////////////////////////////////////////////////////////////////
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= w inzinbox

Tiy chon

v Thu myc thu Sép x€p theo Ngdy +
&, Thedén -
B Theds gii Khéng co két qua ndo dudc tim tha.

% Thenhip (1)
B3 Thurac

T Thingric
Tim kiém
The

- Giao dién soan thao thu méi duoc hién thi nhu bén duéi:

Phuong Phiing ~

lich  Tacwu Thrtest! B3

Gii || Hujbd Lwubannhap | | ¥ | | Taychon =

Tl C

64{ Gl thong diep ) @[ & Dinh dang theo HTML
[ Dinh dang theo van ban thuang
o s )
——|(phungdanhdai x) (G Yéu ciu ndi bdo doc Hién thi BC

Chir @& |Thu test! Uutién:| = +

Binhkém ~ | Kéo va tha cac tap tin tir deskiop ciia ban d¢ dinh kém vao théng diép iy

Tén fontchlr +| 3 (12p) A | B T U sk |iEri=-

mr
L1}
1]
L[]
K

@ | ore

Thu test thir mail!

- Céc thdng tin soan thao gui thir bao gom :

Guti téi: NSD nhap dia chi email ngudi can gui thu t6i c6 yéu cau phan hdi thu.

e Cc : NSD nhap dia chi nguoi can gui thu t6i nhung khong yéu cau phan hoi
thu.

e Chu d@é:NSD nhap noi dung cha dé thu can gii.

e Khung trang réng: NSD nhap noi dung thu can guri.

DPinh kem: NSD dinh kém file theo thu.

- Céch chinh thu theo van ban : NSD vao Tuy chon, sau d6 chon Binh dang theo
HTML.

- Cudi cung sau khi da hoan tat NSD chonGU'l & goc trén man hinh dé gui thu .

Néu Giri thanh cbng hé thong s& hién Ién thdng bao : Pa givi thong diép.
2.2. M@t sé thao tac lién quan
> Trong trwong hop nguwoi sie dung muén lwu thuw vira viét ra:

»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»
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Sdiachi  Llich Céngvidc  Captailiéu Sodn thio B

G || Hupbs | | Loubdnnhip | || | Ty chen -

Téi
&
Chi gt

Dinh kém =

SansSeif v 1ipt - ponvin v B F U 5 LA~ A~ =~ ML M 20 —m- & <

> Trwong hep hiy va quay lai man hinh chinh NSD chen nat hiy bé d@é hiiy thu :

Sodn thao B

Gt Hupbs Loubénnhip | X t
8| [ Ted i kivung nbin truce |
Chir gt

Binh kém +

SansSef ¥ 1ipt v Dopan v

- Bang yéu cau xac thyc hién 1én, NSD c6 thé chon luu lai thu hoic khong luu dé tro vé

man hinh chinh :

T e T e e i T T e T T R e T e T i T e e T e R e T i T i i T e T T e T e T e e e i T e T e i e s e i e e e e e i e i e e e e e e T e e e e e e T e T e
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Cink béo

1\, L tin nhdn hién thes nhurbén nhap?

Knéng || Huybé

> Chirc ndng khi én chugt phdi vao tieng thue:

- NSD tién hanh tich chugt phdi vao tirng thie dé tien hanh cac tac vy :

- in:inbox xuantruong

Théng diép méi Tralgi || Tralaitatca || Chuyéntiép Xoabé || Thurac e v | | Hanhdang + Docthém || @ Xem

v Thu myc thu [ S#pxep theo Ngay © 1 cupe dm thoai selected
3, Thedén S — D& xem mét cubc dam thoai, bam chuét vao no,
B Thoas gii Test - Thirgii lai nTai: "xuantruong” <xuantruor b=
B3 Thunhip 1 eyt [
B3 Thurac &1 Tr3 10i tat c3
W Thing ric = Chuyén tigp
£ Forward conversation
Tim kigm 5 Digu hutng
The # St nhutao méi
X Xoabo

26 Banh ddu I3 Thuréc

& Génthé cudc dam thosi »
& Di chuyén

(=10

Danh diu la g3 doc
3 Danh ddu 3 chus doc
P ca

Unflag

4 Creste Filter
[ Tao cuéc hen
[ Tao cong viee

B Chay trong mét cira 56 riéng bigt
(& Hién thi thu géc

- Cu thé tac dung cua tirng muc :
o Ddnh ddu la chua doc © NSD danh dau thu thanh chua doc.
e Hoi am: NSD chon muc nay néu muén gui thu phan hoi cho nhiing ngudi trong
danh sach gui thu phan hdi.
e Hai am tdt ca: NSD chon muc nay néu mudn guri thu cho tat ca thanh phan lién

quan.

T e T e e i T T e T T R e T e T i T e e T e R e T i T i i T e T T e T e T e e e i T e T e i e s e i e e e e e i e i e e e e e e T e e e e e e T e T e
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e Chuyén tiép : NSD néu mudn lay noi dung
thu nay dé chinh stra va giri cho dia chi email khéc.

e X0a bs : NSD néu mudn loai bo thu khoi danh séach.

» Tién ich muc XEM ¢ goc trén bén phai:

- NSD kich chugt vao chir xem va chon cac tac vu tuong ung :

J—

Congvide  Ciptailigu Ty chon
. - - ding = B em
* Thu myc thy O sipatp theo Ngay T 1 cubc dim thagi O Theo cuge dbm thosi
- D¢ xem mot cuc dm thoai bam chugt wio n. 21 Theo thing dieg
& Thrstn O @ & viebossn- Thoto 2t
2 Thedigin et ; Reading Pane »
3 Thunhip Espand Conversations »
B2 Thursc Sipadp theo B
W Thingrac Hihém theo B
Tim kiém
Thé

Chi tiét :

I3
A

e Theo cugc dam Iudn : Sap xép thu theo thir tw cac thu co cung chu dé, ta co thé

tich vao cac dau tam giac & bén trai thu dé x6 xudng :

Congviéc  Captailigu  Tiy chon

Thing - r - - - B xem
v Thu myc thir [0 Sép sép theo Ngiy — 1 cube dimtho 8 Thea cute dam theai
g cud th im &t va 6. (24 Theo thang diéy
& Thudin H ;... — Déxem mot cudc dam thosi, bim chudt véo né. 9 ditp
B Thod gii
2 7 Test ; [ Krung doc ddus || ResdmaPane 3
£ Thurhip o] Khung doc dbinphds [ Espand Conversations +
B Tharic ] Khung doc tit Sip xép theo ,
W Thinguse Hnsmtheo .
Tim kiém
The

o Xem thir theo thong diép : Sap xép thu theo thoi gian, thu cang trén cao la cang

méi nhat :

Cipuailigu  Tiychon [d
Thing ditp ma ~ (¥~ . .
v Thu myc thu [ Sip xp theo Ngiy © théng ditg @ Thea cue dim thoai [ve]
& Thudén - - D& xem mét thong diép. bim chugt vao né. #0d Theathing diép  [vm]
O ® vietwan ng 1
& Twigs ) ReTet I T f
£3 Thunhip of] Khung soc dbinphii | Sieséathea f
£ Thric O viexusn Tha1021 0] Kiung e e NhGm thea .
W Thingréc ) Test F
Tim kiém

10
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e Ving doc ¢ duwéi : Hién thi danh sach thu ¢ trén, :

noi dung doc thu ¢ dudi : \

22théng diép 4 em R

@ Thea cue damthei fve]

v Thit mye thy OFtéFem ™ & choa
N & Thgen = o @ vitnam e Tet . 12 o Theathing > [l .
- .
- 2 Thuda gii o o (@ viebwan Test off Khung doc 4 duh Raading Pane ' :
N B2 Thunhip M Kkhung doc sbinphdi | Spxéptheo ' N
. B3 Thuric D) Kkhung doc tit Hidnthi ’ A
N W Thing ric — Nhémtheo , N

m chugt vio né.

e Vung doc bén phdi : Danh sach thu ¢ bén trai, vung doc thu ¢ bén phai : :

) - ininbox ) wantruong ~
ChECRYOURRAL N

dia i Céng i Tuy chon 9] -

Théng digp méi Tré lei

¥ Thu myc thu

Trdlgitat cd

[ Sépxep theo Ngay ©

Chuyén tigp

Xod bd

Thy réc

ERES

Hanh déng ~

22 thong digp

Test
Tix (viebwan@mailonlinevnn.vn |

Docthém || B Xem ~

@ Theo cudc dam thoai [ve]

: &, T Sl - 053 Theo thong digp  vm]
N ) Thudagid 3 Re Test - Thi g ai anh c3i mail test Tis viebwsn@mailonline:van.vn Téi: “uantruong” <x P 761 (xuantruong@mailonlinevnn.m | Reading Pane 3

> €& Thunhsp - of] Khung doc & bénphsi | SePxéptheo 4

t B3 Thuric W o= Thgto21  Testmail D) khung doc it Nhém theo » :
. T Thung rac _J Test - Test mail = .
- Tim kiém h
N The .

9

o Khung doc tat : Chi hién thi danh sach thu, dén khi tich vao thu thi khung doc sé&

bung ra kin man hinh : :

L0 ~ ninbax Y  suantruong ~
A :

N 58 dia chi Lich Cong v %) N
. Théng diép m Tralsi || Traloitstca | Chuyéntiép | | Xoabé | Thuric | | &hw |~ | Hanhdeng v 22théng diép | Doc them || B Xem v .
N v Thu myc thu OFt#F eE T P Chade @ Theo cusc dam thoai [ve] N
N ©L Theo théng dié N
N & Thu dén O lis] © () vietwan Re: Test - Thir gui lai anh csi mail test Tir viebwan@mailonlinexnn.vn Téi: “xuantruong” <xuantruong@mailonlinevnn.vn> B i Thir Tu, Thang Mui 21, 2015 .. ) Theothéng diép  [vm] N
N B Thuasgi O ® | vietwan Test - Test mail [ Khung doc & dusi Reading Pane 4 R
N @ Thunhip () Khung doc 6bénphsi | Sépxépthee > A
. B3 Thuric ol Khung doc tit i fién thi i .
N 7 Thingric —— "o theo > N
N Tim kigm N
. Thé N

o N

Thu  Sédiachi Lich

Cong viéc

capuiilieu  Tuychon (TR .

| #~| | Hanhdong ~ =) S A

Re: Test Thg1021 N
Tir. (vieowan@mailenlineynnam | :

Téi: (xuantruong)

Tl || Trdlgitatcs || Chuyéntiép | | Xoabé || Thurac

Thi gii lai anh céi mail test N

- Tie: vietxuan@mailonline.vnn.vn -
~ T6i: "xuantruong” <xuantruong@mailonline.vnn.vn= -
N Da gi: Thir Tw, Théng Muoi 21, 2015 4:24:32 CH N

Chu de: Test N

Test mail

11
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» Gigil thigu chirc nang cia nit tam gidc thong diép mai \
o Théng diép méi : Néu NSD mudn soan 1 mail méi (Chirc ning nay da duoc -

huéng dan & trén). :

oan thao X "

m Trilititcs | Chuyéntidp | | Xoabd | Thuric | ehv &= | Hiohdéng + 22théng ditp i e
! Scinthia | # ® 3 T & chice Thum Kich  Damhink .
| : :::m b L] ® | vieswan R Test - Thir gi i ank cii mail test Tir. vie il Téi "antruong” i D3 gi: Thit Tu, Thing Musi 21, 2015 .. Thudén 4KB  Thglo2l :

=4 Cuse hen o ® () vietuan Test Thudén 2KB  Thg102L N

. [ Thumge .
N e .
- B Contacts Folder -
~ [ Lien R
N [ Thu muc cong viéc .
N [ Cip tii iéu N

e Lién h¢: NSD tao thdng tin lién hé cua 1 ca nhéan. \

e vouR

N Sédiachl  Lich Co fc  Captailiéu  Tuychon n thao % N
- Teklor | Trblaititcs | Chuyéntiép | Xosbs | Thuric | |ghv| & v Hinhasng v 22thang diép 2 Xem + -
. § & T Sip OPtFem & Cnide Thumi Kch | D3nhjaki .
| @ lién
N | & N u, h = o ) vietuan Rex Test - Thit i lai anh céi mait test T Téke “musntruong” Di gie Thix Teg Thing Mudi 21, 2015 . Thudén 4KB  Thg1021 N
. 6m lién hé .
N 3 Cube hen o ® (. vievwan Test Thudén 2KB  Thg1021 .
N 8 Céng viee N
N § Taibéu N
N B3 Thumuc N
N g e "
- Contacts Folder .
N 3 Lich R
B & Thu muc céng viée N

£3 Cap thi iéu R

- NSD nhap thong tin nguoi can lién hg, tiép d6 NSD chon Luu lai dé luu hoic Hiy bé -

dé bo qua: :

O - -

N Thu 5 dia chi Céng vié Ciptdilieu  Tuychon Re:Test®  Soanthao X [EENENNx] (9] N
N Loulai || Huybd | [ &S] xosbe - N
N <Khéng c6 tén> Tap tin nhus | Ho, Ten = | N
N = Bia diém: | [ Lien he| N

. Email: + .
N Dién thoai: [ Mobite N
: :
N Bia chi
. URL: [Nhatieng «| 4 X
. Khie: ERIED [~] .
. Ghi chi

12
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5
.y R
I N
.y R
I N
.y R
I N
.y R
I N
.y R
I N
. R
I N
- N X e . 2R , TR . .
- - NSD vao So dia chi d¢ xem danh sach nguoi lién hé : ;
k)
I N
. R
I N
N : Mai 58 dia chi N
~y @ Lién hé méi Fr| S Hanh déng + 2 contadts .
I — = N
T ¥ sOdiachi Tat i 1% it 1 e Lttt it ittt Rt 1 7
N : [, caclién he da gl email i N
Nguyen, Tuan Anh e N
o 2] D\mstrlbhutmn Lists B Nty Vina Nguy&n Vin A :
N : [3 vienne - Vietsoftware Location: [ Lién hé R
. H nowenvana . R
o e Email: vana@gmail.com Email .
N : 1T mingrac Bién thogi: 0983553333 Mobile N
~y Find Shares... IM: yahoo://vana@yahoo.com Dia chi tin nhin nhanh -
N & Diachi 5018 Nha rign N
vy I ) Tam Trink, Ha Noi B -
vy = Vit Nam -
Ty Khdc & Thang Tu, 1959 Ngay sinh N
~y > Zimlet H ~
I : N
. R
I N
- R
ey N
. R
ey N
. R
ey N
Sy Thang Tu2014 » W -
Ty M B T T6 T -
Ty 311 2 3 4 5 N
Ty 7 8 9 10 11 12 N
Ty 13 14 15 16 17 18 19 N
T FER T ] N
oy 01 2 3 .
> 708 9 1
. R
ey N
. R
ey N
. R
ey N
. R
ey N
. R
ey N
\: T — :
~ : 56 dia g vié Cép tai | Tly chon 2 Soén thao X é Nhém lién hé Nhém lién hé Nhom lién hé X Nhém lién hé -
Sy Tdloi || Tréloitdtca || Chuyéntigp | | Xodbé || Thurdc | |E8~| &~ | | Hanhdéng ~ 22théng diep | Docthém || Xem N
~: 1 L Theng digp OrFt& e@ T & Chude Thumi Kich  Banhan| -
B :i::" i | = ® | vietwan Re: Test - Thir guii lai anh cai mail test Tie ‘xuantruong” D3 gk Tha Tu, Thang Musi 21, 2015 Thudén 4KB  Thg1021 N
R om B
~ : 2 Cubc hen [} ® () vietwan Test - Test mail Thudén 2KB  Thgl02l -
ty [ Céng viec N
AR (& Tailieu N
.y B
Sy [ Thumuc N
ty & The °
: s 1B Contacts Folder :
L £ Lich N
L [ Thurmue céngiée N
“ : (3 Cap tailie “
.y B
o N
.y B
o N
.y B
o N
.y B
vy e . A . N , N . s- . .
. - NSD tién hanh thém dia chi nhdm tur phai qua tréi : :
I B
o N
I B
o N
I B
o N
I B
o N
I B
o N
I N
.y R
I N
.y R
I N
.y R
I N
.y R
I N
.y R
I N
.y R
I N
.y R
I N
.y R
I N
.y R
I N
.y R
I N
.y R
I N
.y R
I N
.y R
I N
.y R
I N
.y R
I N
.y R
I N
.y R
I N
.y R
I N
.y R
I N
.y R
I N
~y 13 ~
I N
.y R
I N
.y R
T
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S6 dia

Re:Test X Soan thao %

J—

Soan théo X U

Luulai || Huybs | ]| xosbo

&

Thanh vién:

user_test02
test02@mailonlinevnn.vn

user_test01
test0l@mailonlinevnn.vn

TTKD_BPC
binhphuoc@mailonlinevnn.vn

Ty chon dchen X Céngv

trong: | Danh sach dia chi chung (GAL) =

X & Ten
T admin
& Kkhachieu
& Nguyen Duy Anh
& TTKD_BPC
& user_test0l
G user_test2
x G user test03
G user_testos
& user_testos

Nhém lién he B

Tim kigm

Email
admin@mailonline van.vn
khachieu@mailonline.van.vn
duyanh@mailenling.vnnyn
binhphuoc@mailonline.vnnvn
testtl@mailonlinevanyn
testi2@mailonlinevnyn
testh3@mailonlinevnnn
testi@mailonlinevnnyn

test06@mailonlinevnnun

Nauyen Duy Ak
duysnh@rmailonlinewnn.vn

Khachieu
Khachieu@mailanlinexnn.vn

Bo B> B B B0

[ 4= Them |
x ‘ @ Themtat i ‘ G user_test0? test07@mailonlinevann

& vieswan

G xuantruong

vietwan@mailonlinevnn.vn

uantruong@milonfinevnn.vm

Hodc nhap dia chi dudi déy (téch biét bing dau phdy)

Dia digm: | Lien he

- Sau d6 NSD chon Lwu lai dé luu lai hodc Hiy bé dé bo qua.

e Cugc hen : NSD 1én lich l1am viéc dé giri cho cac user email khac.

e voum i

S6 dia chi

1 53 Théng diép
| & Linhe
& Nhom lién hé

4 Congvidc
3 Tai béu

B3 Thumuc
4 e

18 Contacts Folder
3 Lich

[ Thu muc céng viée
P2 Captai

Cong vide

Ted 1 4 ci

Cap tai lidu
Chuyén tiép

@

Tuychon  Re:Test ¥
Xoibd | Thurse | Ehv v

ReTest - Thi

Sodnthdo ®  Liénhé ®  Cudchen ®  Cong vidc X

Hanh déng ~

Chi a2

mail test Tin

Nhém lién he %

T “wontruong”

Test

0 v h:nbox

Sodnthio ®  Lién hé %
22théng diép 9 Xem

Themi Kich  Danhin

3 gu Tha T, Thang Musi 21, 215 . Thudén 4K Thg102!

Thudén 2K8  Thg1021

- NSD nhép thdng tin cudc hen va dién dia chi email :

14
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xuantruong + .

CHECK YOURMAL

Lich i Tly chon Soén théo X é C e Céng iénhé X Soanthdo X Liénhé X Lich Iam viéc B3 19} N
Gii || Luulai | Béng | 2| =h| M| | Taychen v
Chidg: | Lich Bmvigc

| Nguei tham a | (admin *) Hién thi tiy chon -

DE nghi mét thai gian

Bis diém: | | Phéng hop ting 108 Hién thi thiet bi -

DEnghi mét dia diém

N Bitdau 10/22/2015 |~ | 230 cH ~| O cingay Lp -
N Ket thic: | 10/22/2015 -‘ 3:30 CH v‘ Nhdc nhé: |5 phut trwdc Cau kinh N
N Hiénthi; ] Ban ~|[B Lich ~| [ Rigng tw N

Lich trinh An

N 12 1 2 3 4 5 6 7 8 9 10 11 12 1 2 3 4 5 6 7 8 9 10 1 12 N
N T5t ci nguai tham du | I N
- &  nuentruong@mailonlinevnnvn | | -
N (&~ [aomnamatonine.vnn.m B | | N
-~ (B ] [ -
- [ Ranhrdi [ Khénglamviéc W Ban [T Thir [ Khéngbiét M Ra khéi caquan -
~ SansSerif v 1z2pt ~ Doanvin ~|B 7 U & LA~ A~ B0 —mE- 4 < ~
N Hi nghi cap caol| N

- NSD chon Luru lai, tiép theo NSD chon Gii. :
e Thu muc : Puoc tao ra dé ngudi ding gop nhirng thu lién quan vao 1 noi dé NSD

dé quan ly. :

N nbox R
N ; Cong v Captailigu  Tiychon Re:Test®  Sodn thdo X 3 Cud X Nhémlién hé X Sodnthdo X Lién hé X .
N Tilo || Trlatitcs | Chupéntiép | | Xosbs | Thursc | @B+ | # v | Hanhaong v 22théng diép 2 Xem N
. 1 (53 Theng diép Orteed & i Kich  Danhin R
Lién h
~ | : N: ‘( N (] * | vietwan ReTest - Thir gii & T Toi "xusntriong” 03 g Thit Tug, Thing Mugi 21, 2015 ... Thesén 4K Thg102) N
. 6m fién hé N
R #43 Cudc hen o ® (3 vietwan Test Thedén 268 Thg1021 .
. 8 Congviéc .
N & Tailiu .
N d Thumue -
. 2 The A
B I8 Contacts Folder N
B £ Lich R
N & Thumuc cong viec .
- 3 Copailieu -

- NSD nhap tén thu muc can tao, chi dinh thu muc dugc luu trong Thw di, hoic Thu

den: :

15
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Tao mai thu muc

Tén: ITer' muc Test

Mau: | £ kKhéng ~
|| BPang ky tgi ngudn tin [feed) RSS/ATOM

Chon noi dé dat thu muc mdi:

¥ Thumuc

& Thu dén
BT Thu da gdi
v § Thung rac
[ R
£ 123456
B thumuc

BEng ¥ Huy bd

17 (3 ~ in:"inbox/ Thr muc test’ [y swantruong ~
CHECK ToURMAL
Sédiachi Lich Céngviéc ~ Captailiéu  Tuychon Re:Test ®  Sodnthdo®  Lienhé X Cudchen X Coéngviec®  Nhémliénhé X Sodnthdo®  Liénhé& X Soan thao X O
Théng di¢p méi Traléi || Tlsitites || Chuyéntigp 03 bé || Thurdc -~ g~ Docthém || & Xem ~
v Thu myc thy Orts e T & Chade Theme Kich  Dénhan i
v & Thedén
B Thumuctest B Khong c6 k&t qud nao dudtc tim thay.
B Thudsgui
B2 Thunhap
B3 Thuric
¥ TF Thing rac
B
D 123056
B3 thumue
Tim kiém
Thé
@« ThingMuti 2015 > »
T OB 4TS T6 T CN
2 01 2 3
5 6 7 8 9 10 11

12 13 14 15 16 17 18

v 0 a[@s u >
% 27 m 2 N B 1
23 4 5 6 7 8

- NSD muén gop thu vao thu muc chi can dung chuét kéo thu vao thu muc vira tao 1a
OK.

e Lich: NSD tao 1 lich méi dé lam viéc.

16
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T Trd b it 0d b Th v | | Hinhdéng * 22théng Giép D é & Xem

1 5 Tning diép OMtded T
| & Uénhé
& Nhémlién hé
153 Cuse hen a ® () vietan Test Thedén 2KB  Thql0Z
[ Congvigc
& Tailiés
| &
B Thumec (o)
4 e
1B Contocts Folder
Zitich
) Thmuc céng vike
3 Cp it

m Kich  Dinhin

t Tl T 9 ThiTu T i 21, 201 Thudén 4KB  Thal02

- NSD nhép tén lich va théng tin vao bang va chon Péng y:

Tao mdai lich

Tén: |Lich test

EIT E.‘-{anhlam -

[ | Loai trirlich nay khi dang bao cdo cac l3n rdi/ban

Bang y Huy ba

- NSD muén xem danh sach lich NSD chon Lich ¢ thanh Menu trén cung :

- méi %osbs | |Ehv | #F* @ | Homnay 4| T2 Thgl010 wp Mgdy | Tuinlimwiéc | Tuln | Thing | Danhsic
. ¥ Lich ms ]
N El=E v

- = S
N [ B Lien -

N @ B9 Lich bim viéc en

N [ Lichtest

. [ Thing réc LTy

N Tim kiém an

. The

. 15

. Tra

. 1eH

. cH

N —

~ 3CH

. acH

. scH

~ 6CH

. 7eH

~ BCH

WO ThingMus 2015 b w

SCH
. 1203 4
N 5 6 w on 0H
N 12 13 17 8
N 8 n u 5 WCH
® » 1

e I ESER T R EE—
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> Huwéng ddn thec hign tim kiém thuw - :
- NSD c6 thé tim kiém thu theo dia chi mail ciing nhu tir khoa ¢ trong thu, NSD danh
tir khda vao 6 TIM KIEM & khung trang trén bén trai man hinh rdi tich vao biéu twong -
kinh lup dé tim kiém thu : :

. "B Zimbrs: Tha dén B — ——— — 1 :
N € @ hitps s malonline vanam = c 2 = .
- 8 Vao nhitu nhit || Suggested Sites @ Bt du || Web Slice Gallery -
R Gdiachi Lich Céngviéc Captailigu  Tiychon  Cubchen ¥ Sodn thao X | Chay tim ksém [}
N = = = 22théng ditp S Xem v N
: v Thu myc thy OPrteF e 1w & choae Thumi Kich  Diohin ks
~ » % Thuden S O ® () vietwuan Re: Test Thudén 4KB  Thglo2l -
: ® Thwaigl o o @ vieousn Test o 28 Thetoz :
3 Thunhép
N €3 Thurte N
N » T Thing rac N
N Tim kiém
. The R

- Két qua thu tim kiém s& dugc hién thi hét bén duéi :

N fiachi  Lich  Céng Ciptailigu  Tiychon G io # Tim kiém B N
~ Tim thiy 2 ket qua chos iebasan <) | Tim kiém || L lai -
N e (3 Tu Chi 2 U m  Kich B3 nhin N
N B loc co bin GFteed L N
. 5 o ke o ® () vietwuan R Test . " Thudin 4K8  Thyl02l .
~ [ duge ginca =] ® (£ viewan Test- Test Thudén 2KE  ThgidZl o
N s chuss doc N
. B o< ning cae N
R e— 3 B
N G dén . - B
N Nady gt . -
N Dinh kém - .
B Kich cé - B
K Trang thii . - N
N Thumuc .. -
~ Bty kién -
B Hihin vio diy ddthém trusc bong B
. béng duoc Iya chon, hobic & cudi, N

Luuyz AND dugc ap dyng gida
cum i i .

anD) (o) MOT) (1)}

18
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3.2.  Gigi thiéu thém 1 sé tac vu trong muc tly chon. :

» Tuy chon dang nhdp : ‘

xuantruong N

lich congviec  capuiliey [RNEE] .

| i || Hogbe | | Hoanlai cac thay a8i |

pACIL— e :

N & Taikhodn Mt khiu: | Thay déi mat khau ~
N = The Ding nhip bing: @ Nang cao (Ajax) N
. A Béloc © Chudn (HTML) N
N L Chiky .
N & Rakhéicoquan N
. Appearance .
& Dia chitin cay
N & Sédiachi N
N B Lich -
N & Chiosé N
~ {1 Thong bio N
- & Nhap / Xust N
N (4] Phimtit
. Time Zone and Language -
N Mui giés mic dinh: | GMT +07:00 Bangkok, Ha Noi, Jakart + N
~ Ngon ngir: | Tigng Vit (Viet Nam) v N
N Chigu huéng soan thio: | Tréi sang phii v ii€n thi nit dinh hudng trong thanh céng cu soan thio N
- e thigt 13p tim kigm: [] Bao g&m thu muc Thu rac trong eac tim kiém -
N a0 gBm thr myc Thing rac trong cac tim kiém N
~ a0 gBm cac muc chia sé trong cac tim kiém -
~ « ¢ ThingMuwsi2015 v w -
N oo oo Ngbn ngir tim kigm ién ngdn ngir fim kiém néng cas trong thanh céng cu tim kigm N
~ % 2 01 2 3 4 -
N 5 6 7 8 9 10 1 N
N 190 2[@3 % 5 N
N % 27 ® ® 0 A 1 Cudn: 6 cac muc duee nap khi cusn N
23 4 s 7

in thi hép chon dé chen nhanh céc muc trong danh séch (ghdi lam méi) R

Chui dé : Dung dé hién thi giao dién mail : :

20
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xuantruong

Cong v Ty chon

| ttai || Huybe

e T :

| Hoan lai cacthay adi |

N dy Taikhoin Mat khu: | Thay d6i mat khiu h
N = Thy Ding nhip bing: © Nang cao (Ajax) R
. " B loc © Chuin (HTML) "
N [ Chiky N
- Ra khéi co quan -
S :
. & Dia chitin cay N
N & sédiachl N
N B tieh .
N & Chiasé Beach .
Display Font Size:
N & Théngbio isplay Bones .
N Incoehin O N
N 6 Nhap/ Xust " Harmony N
N (A] Phim it Hot Rod N
Ho.
. e . :
N Lemongrass R
. El Mui gi& mac dinh: N
N Ngén ngi: N
N Chigu huding soan thao: N
N Cac thigt lap tim kigm: ~ Waves uc Thurrac trong céc tim kigm N

Bao gbm thir muc Thiing réc trong céc tim kiém .

71 Ban e -2 mmnie chis e brmmrs i b Lifim

e Ngon ngiz : Dung hién thi ngén ngix dung trong mail, mic dinh la tiéng viet:

N N mat knaus | 1nay ool mat knau R
¥ Tuy chon 12y ao mat knav

N Ding nhap bing: © Ning cao (Aja) -
N Chudn (HTML) -
~ & Taikhoin © (HTMD .
b = The N
. [ Chirky N
B & Rakhdi coquan .
N @ Diachitinciy

N & S8dinchi R
. B Lich N
. & Chiasé R
N @ Thongbio Basque - Euskara °
N G Nhap/ Xust me Zone and Lang iy S Ee] .
. (4] Phim it o Tiéng Anh - English » N
N Mui gi m3c dinh:  Tigng B3 Lan - polski .
B Ngonngi:  TiEng 85 Do Nha - portugués » .
. Tiéng Hin-di - TEdr R
. ChiRuhBng soan thior oL huéng trong thanh céng cu soan thio .
N HaLan - Nederlands N
. N . .
N Tiéng Malay - Melayu -
N Cic thigt1p tmkigm: o9 Ng2 - pyceaui tim kiém .
. Tiéng Nhat Ban - B8 N
N Tigng Phip - frangais » e timkiém N
. Tiéng Romania - romand im kiém N
. Tiéng Thai Lan - 1w N
N nglt tim kigm:  TI€ng Thé Nhi Ky - Tarkee: rong thanh céng cu tim kiém -
N Tiéng Thuy Dién - svenska N
N Chinese - » -
N T2 T3 T4 TS T6 T7 CN 1ng Tay Ban ffhs - espancl .

om w12 3 4 Tiéng Ukraina - yxpaincsxa
. 13 W5 16 17 . Selections 11609 Xlo-ven - Slovenscina - S .
B 190 @ u s Tiéng ¥ - itaiane .
Diachiemait: 6

N % 7 B 2 0 A 1 Tiéng an Mach - Dansk .
- 23 4 5 6 7 8 Tiéng Ditc - Deutsch R

e Compose direction : Hién thi cach viét thu, c6 2 cach 1a tir trai sang phai hodc }

tur phai sang trai. Mac dinh thong thuong la tir trdi qua phai (Left to right) : :
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Nhgp / Xudt ime Zone and Language :

Phim tat

sy v Taychon -
N Ding nhap bing: © Nang cao (Ajax) N
t & Taikhoin © Chudn (HTML)
- =@ Thy -
R & chirly R
- & Rakhdico quan -
: & Dia chitincay :
N & Sddiachi N
- B Lich -
- & Chiasé h
N {1 Théng bio N

4

=]

id mac dinh: | GMT +07:00 Bangkok, Ha Néi, Jakarta ~ -
N g s i | :
e i s thic

Phai sang Tréi

it dinh huting trong thanh céng cu soan thio -

Géc thigt Iap tim kigm: []Bao gom thurmuc Thurréc trong cac tim kiém

26 gom thur muc Thing réc trong cac tim kigm N

a0 gbm cic muc chia sé frong cac tim kiém

Ngn ngir tim kigm: [7] Hién ngon ngir fim kiém nang cao trong thanh cong cu tim kiém N

T2 T2 T4 T5 T6 T7 CN

& cac muc duse nap khi cusn

N 12 13 1 15 16 17 18 Selection: ién thi hop chon dé chen nhanh cic muc trong danh sach (phai lam méi) ~

N 190 a[@s u » s o X . N
Dia chi emait: [Z] Teén hién thi thay cho dia chi email khi c6 sin

N % 27 B » P A 1 N

2 3 4 5 6 7 8 -

e Font : Hién thi kiéu chir trong mail . :

N ¢ Tay chon N
. | Lwulai || Huybs | | Hosn lai céc thay déi | .
N ¥ Tiy chon N
- [ Mt i [Ty a5 e .
- 4 Taikhoin -
~ Ding nhap bing: @ N3 (4 N
o he ng nhap bing: @ ing cao (Ajax)
B © Chudn (HTML) N
R A B3 loc .
X L cnoky N
: P :
N ¥ Dia chitin cay N
. & 56 diachi N
N =1 Lich :
R & Chiasé Display Font Size: [ Chugn | .
. " - Hién dai N
1 Thong bao Incgchi
N Cé dién o
B Nhap/ Xudt
N Réng .
~ |&) Phim tat N

Time Zone and Language .

Mdi gi& mac dinh: | GMT +07:00 Bangkok, Ha N&i, Jakarta v .
' - \
Chigu huéng soan thao: | Tréi sang phii +

én thi nit dinh huding trong thanh céng cu soen thio

26 gbm thi mue Thu réc trong cac tim kigm N

20 gom thy mus Thiing ric trong cac tim kiém

20 gdm cdc muc chia sé trang céc tim kiém R

e MuUi gio mdc dinh : Xac dinh gio trong mail, thong thuong la Bangkok — HaNoi -

— Jakarta : :
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@ g Dinahipbina: @ Hingcee e

& Toi khoin Q) Chudn (HTML)

Thu

Chirky

Ra khoi co quan
Dia chitin cay
56 dia chi

Lich

Chiasé

Thang bio
Nhap / Xudt Time Zone and Language
Phim tat

Ngdn ngi:

CepocplderaeF L0

Chigu huGng soan thao: an thio
Krasnoyarsk

Bejing, Chongging, Hong Kong, Urumgi

Trkutsk

Kuals Lumpur, Singapore

Bao gbm thir muc Thing rac trong eac tim kigm

[[IBao g5m cac muc chia sé trong cac tim kiém

Ngén ngir tim kim:

W 4 Thing Mubi 2015 » w

z: Z: 370 ; ; 130 141 Cuin:Sa:é:mu:dllgzmpkhl:uﬁn

12 13 14 15 16 17 18 Selection: [@]Hién thi hép chon dé chon nhanh e3¢ muc trong danh séch (phai 13m méi)

v 0 a[@a u s
% 27 % 2 0 A 1
23 4 5 6 7 8

i€n ngon ngirtim kiém nang cao trong thanh cong cu tim kiém

Tén hién thi thay cho dia chi email khi c6 sin

e Tim kiém :Chon cac tac vu va ngén ngit tim kiém.

Cac thigt lap tim kigm: Bao gdm thu muc Thu rac trong cac tim kiém

Bao gdm thu muc Thing rac trong cdc tim kiém

Bao gdm cac muc chia sé trong cac tim kigm

Ngén ngir tim ki€m: Hién ngén ngir tim kiém ndng cao trong thanh cdng cu tim kiém

e Khac : 1 sé tuy chon tién ich cua mail.

Cudn: 58 cac muc duge nap khi cudn

Selection:

Hién thi hép chon d& chon nhanh cdc muc trong danh sdch (phai lam mdi)

BDia chi email: Tén hién thi thay che dia chi email khi c6 san

3.3.  Thoét khéi h¢ théng:
- G6c phai man hinh, NSD chon biéu twong tam giac bén canh tén tai khoan. Sau do,
NSD chon Ping xuit dé thoat khoi hé théng.
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B ... :

HTML Client N

CHECK YOUR MAIL

K Lich Tuy chon N
N | Luulai || Huy be | Hon lai céc thay déi | Trg gitip sin phim :
. \ 7"!?""\2!!: 1 nay aol M3t knau Trung tam trg giap truc tuyén .
v Tuy chon . o - Tinh ning méi
N ‘Ding nhip bing: g Ning cac (Ajax) o :
Chudn (HTMU)
N &% Tai khodn N
Gidi thigu

- & The N
~ b Chirky Bat Firefox Sidebar .
N & Ra khdi co quan Thay déi mat khiu .
. & Diachitincay .
~ & S8diachi N
N B3 Lich N
. & Chiasé R
~ [ Théngbso N
N  Nhip/ Xuit Time Zone and Language .
. o]

Phim tét N
Miii giés m3c dinh: | GMT +07:00 Bangkok, Ha Néi, Jakarta +

Ngén ngik: | Tiéng Vit (Viét Nem) + N

E Chigu huing soan thio: énthi niit dinh hugng trong thanh cong cy soan thio N

Céc thiét lap tim kigm: [ Bao gdm thu muc Thu réc trong cac tim kiém -

Bao gom thu muc Thiing réc trang céc tim kiém

Bao gdm céc muc chia sé trong cac tim kiém -

Hién ngén ngiitim ki€m nang cao trong thanh céng cu tim kiém

2 29 30 1 2 3 4
5 6 7 8 9 10 U

56 cac muc duoc nap khi cusn N
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3.4. Sb diachi

I3
A

- Hién thi ra danh sach ca nhan hoac group lién hé :

& ~ incontacts xuantruong

S6 dia chi Congviéc  Captailiéu  Tiy chon O

Al iz | | Xoabo | B~ || Fr @] | Hanhdeng v 22lien he
végr;::tj::t:mpm [ ma ] e [afe]c[ofe[rfe[w] i [s]k[c]u[n]ofrlalr[s][t]u]v]w][x][v]z]
[3 Leénhe +~ O @ Binh,Xuan . o
[, Lién hé d email O @ Long Hommg & Xuan Pinh Dia diém: [ Lien he
T Thing ric
Tim kigm Email: vietxuan@yahoo.com
The Dién thoai: 095544788 Mobile
Diachi: CUA NAM CHO BEN Nha riéng

THANH P.BT, Q.1, TP

3.5. Giei thiéu Lich :

13
A

- Muc dich: Hién thi lich lam viéc ca nhan cua mail ,cot bén trai la danh sach lich da

duoc tao.

xuantruong

CHECK TOUR NAIL

Thu  SG diachi i Congviec  Captailiéu  Tuychen Lién hé X L9]

- ~| | @] | Hom nay 41| 1019-10/23 = Ngay || Tudnlamviéc || Tuan || Thang || Danh sich

v Lich 2015 T2,Thg 1019 T3,Thg 1020 T4,Thg 1021 T5,Thg 1022 16, Thg 1023
B aaaa
[vI B bbbbb -
[ B Lich
[VIE Lich lam viec 154
[ Lich test
25A
[T Thing rac
Tim kiém 35A
The
45
55A
65A
630 SA - Hop noi bo
7sa
85A
s
105A
W4 Thing Muz ' ow
Thing Musi 2015 -
T2 T3 T4 TS T T7 CN
28 01 2 3 4
5 6 7 8 9 10 M e
12 13 14 15 16 17 18
19 [20] 21 25 e
6 27 28
3 ;7 2cH

- NSD muén thém céng viéc vao lich chi can click vao tinh ning Cudc hen méi va nhap

cac thong tin can thiét

T)

“CHECK VOURMAIL

Thu S8 dia chi Lich Cdng viéc Cap tai liéu Tiy chon Lién hé X Cudc hen @
Luu&Beng || Hujbs | | @ | E|| % | | Taychon ~
Chéide: ||
[ Nguei tham dun | Hidn thi tuy chan
D& nghi mét thai gian

Hién thi thiét bi

D% nghi mét dia diém

83t aay: | 10212015 ;| 12:30CH ;‘ O Cingay plai [Knong 7]
(et thae: | 10212015 ;| 130CH ;‘ Nhéc nhd: |5 phittruge ;‘ J—
ién thi [ 1 83n ~| B Lich | O Rieng 1

Lich trinh Hidn thi ~

T E e BLOQ—=-~ B <

SansSerif v 12pt v Boanvin v |B I U & LA ~A~
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- NSD chon Pong y dé hoan thanh.
3.6. Gioi thiéu cap tai liéu :

Dung dé luu trix c4c file tai liéu cua riéeng minh. Pong thaoi c¢é thé chia sé cho cac NSD -
khac
Tao thw muc: Pé tao thu muc riéng luu trir c4c tai lidu
Tai Ién tap tin: tai I1én tap tin va luu trir trong thu myc
Pé chia sé tai liéu cho NDS khéc, Click vao Thu muc can chia sé -> chon tinh ning -
chia sé thu muc -> Nhap dia chi email cling nhu phan quyén (xem, sira...)dé nguoi

duoc chia sé sur dung

Chia se thudc tinh
Tén: Cap tai liéu
Kigu: Cap tai ligu
Chia sé voi: @ Mguai ding hodc nhém ndi bd
I External guests

) Céng cong (chi xem, khdng yéu cdu mat khau)

Email: |

Vai tro
' Khéng Khdng
® Ngudi xem  Xem
) Ngugi quan Iy Xem, Sia, Thém, Loai bod

) Quan tri Hem, Sira, Thém, Loai bo, Quan tr

Thang diép

G théng digp chudn -

Ghi chi: Théng diép chudn hién thi tén cla ban, tén cda cic muc
chia 52, cdc quyén ban d3 cdp cho ngudi nhin, va théng tin ding
nhap, néu can thiét.

URL

Dé cho phép nguai khic truy cdp muyc ndy, digu hudng ho t8i URL nay:

https:/fms02.mailenlinev..ilonline.vnn.un/Briefcase

| Dongy || Huybs |

»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»»





